Final checklist and due dates

The time has finally come to complete this CMS requirement for your Junior Year! Before turning in your paper to Ms. Shelton you must circle and acknowledge that each step has been included in both your paper and your portfolio. At the bottom of this page please sign and place this as the first page of your portfolio.

Paper Checklist

	General Requirements
	

	My paper does not use the word “I”, “We”, “Our”, or any personal pronouns.


	Y/ N

	There is a graphic that is self-generated in accordance with the CMS project guidelines. There graphic must have a title, be cited, and labeled appropriately.


	Y/ N

	I have used correct grammar that is free of misspellings and follows the correct grammatical conventions.


	Y/ N

	The paper is typed in a 12-size font with 1-inch margins.


	Y/ N

	My paper meets the minimum page requirement (6-8 pages), which does not include the works cited.


	Y/ N

	My paper has the proper heading according to MLA guidelines. This includes a title, a header on the left side of my first page that is double-spaced, and page numbers with my last name in the top right corner of each page.


	Y/ N

	Citation Specifics
	

	All sources on the works cited page are mentioned in the text of the paper (through parenthetical citations or by paraphrasing the text.) I have also used the correct number of sources in my paper (at least 5.)


	Y/ N

	I have integrated at least one primary source in my paper.


	Y/ N

	My works cited page is correct according with MLA guidelines (including the format and having each citation in alphabetical order.)


	Y/ N

	Writing Development
	Y/ N

	My paper introduces my topic with a concise thesis statement. The thesis is in a bold typeface.


	Y/ N

	My paper builds a clear and logical development, which supports the thesis statement.


	Y/ N

	My paper includes a strong and insightful conclusion.


	Y/ N



	There is evidence of my own voice incorporated, which is effectively incorporated with my research.
	Y/ N


In verify that I have followed the checklist guideline for my Graduation Project Paper.

Student Signature: ________________________________________________

Date : ___________________  

The portfolio items must be turned in inside of a file folder. This component will count as a separate 50-point Formal grade. Each item should be placed in the following order:

ITEM. DESCRIPTION and POINTS WORTH





DUE DATE
TURNED IN  












(teacher initial)

	Topic approval form:  Given to students on 1.21.  Students were taken to MC during the first week of September to carry out initial topic research.  (5 points)
	1.28
	

	Working bibliography:  A MLA formatted bibliography of all the possible sources the student will use in her paper.  The working “bib” should contain at least 10 sources, some of which may not be used on the final draft of the paper. (5)
	2.2
	

	Outline:  The outline will either be student generated or follow a teacher-approved format.  It should contain the breadth of the paper and indicate the direction in which the student is taking his paper. (5)
	2.9
	

	First three pages (initial rough draft):  The first draft of the paper needs to be at least three pages but can be more extensive.  Student should be demonstrating that her research is valid, her paper is well-written and follows MLA guidelines.  This draft can make use of the research initially carried out and documented in the working bib as well as further research. (5)
	2.23
	

	Final rough draft:  A final rough draft should be submitted of the student’s paper.  This draft should include a Works Cited page, the student-generated graphic and be as close to the finished product as possible.  Six to 8 pages is the required length. (10)
	3.2
	

	FINAL PAPER DUE:  MLA formatted, Works Cited page, at least five documented sources (one primary source noted in bold), thesis statement in bold, a student-generated visual, 6-8 pages. (10)
	3.11
	

	This checklist/Portfolio:  This checklist should be included with your portfolio.  Your portfolio will be a 50 point test grade.  Provided all items are turned in with your portfolio and all items were on time, you will receive a 100.  Hurray.  (10)
	3.11
	


I have not altered this checklist and am submitting my original work.
Student Signature: ________________________________________________

Date : ___________________  
